
ALAGAPPA UNIVERSITY 
(A State University Re-Accredited with ‘A++’ Grade by NAAC) 

KARAIKUDI 630 003 

PROFORMA FOR BOOKING THE UNIVERSITY AUDITORIUM 
FOR GENERAL PUBLIC & OTHER ORGANIZATIONS 

 
1. Name & Address of the Individual / 

Organization in whose name auditorium 

is to be booked 

 

2. Telephone / Mobile No. & 
E.mail Address of the contact person 

 

3. Booking for 

a. Convocation Hall 

b. Veerukavi Mudiyarasanar Arangam 

c. L.CT.L. Palaniappa Chettiar Memorial Auditorium 

d. Tholkappiyar Arangam 

4. Nature of the Organization / Party (Trust 

/ Academic / Company / Govt. Institution 

/ Private / Others) (Please mention) 

 

5. Name of the Program (Seminar / 

Conference / Lecture / Cultural / Others) 

(Please mention) 

 

6. Names of the Chief and Other Guests / 

Speakers 

 

7. Expected No. of Participants  

8. Whether Lunch /Dinner will be provided 

for participant 

Yes / No 

9. Dates on which auditorium is required From : To: 

10. Timings From: To: 

11. Names of 2 responsible persons for the 

auditorium property 

1. 

2. 

12. Please mention additional facility, if any, 

required. 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

TERMS AND CONDTIONS 

 

The auditorium is rented out subject to the following terms and conditions. The organisers in 

whose names the auditorium is booked shall be responsible for the observance of the terms 

and conditions: 

 

1. The Caution Deposit, Auditorium Rent and other charges shall be deposited in 

advance in the name of Registrar, Alagappa University, Karaikudi, by means of 

Challan, as detailed below: 
 

2. The caution deposit will be refunded after deducting the electricity and generator 

usage and if any damage charges and on getting your requisition letter. 

3. Eatables, drinks, chewing of betel leaf (paan) will not be allowed inside the 

auditorium. 

4. Tea / Snacks / Lunch / Dinner will not be allowed inside the auditorium and will 

be allowed to be served only in the lawn adjacent to the auditorium with prior 

permission. 

5. If any loss or damage is reported by the auditorium Manager, recovery will be made 

from the caution deposit. 

6. Entry of anti-social elements will not be allowed inside the auditorium. 

7. The auditorium can be taken over by the organiser two hours prior to the scheduled 

program and handed over back immediately after the program is over. 

8. Arms or any other inflammable materials will not be allowed inside the auditorium. 

9. Smoking / Crackers / Use of liquor is strictly prohibited both inside and within the 

campus of the auditorium. 

10. No posters, stickers, wall papers etc. shall be pasted on the walls of the Auditorium / 

Chairs and no pins shall be used in the Stage Screen of the Auditorium. 

11. Cleanliness shall be maintained in and around the auditorium by the booking party. 

Failure to clean will entail adjustment of charges from the caution deposit. 

12. Political, religious and unlawful meetings are not permitted. 

13. The organizer of the program / function shall be responsible for the safety of life of 

participants and property inside the auditorium / the campus of auditorium and 

indemnify any loss / damage caused. 

14. The University reserves the right to cancel the booking of the auditorium at any time 

without assigning any reason thereof. 

15. The Organizers of the programme should not use either the University Crest 

(Emblem) or the University Photograph etc. in any manner in the advertisement of 

their programme to be conducted in the University auditorium. 

16. The accommodation should be limited within the capacity of the Auditorium and it 

should not be overcrowded under any circumstances. 

17. The University will not be responsible for the interruption and failure of electricity 

supply by the Tamil Nadu Electricity Board due to unforeseen situation. 

18. No Programme will be allowed to be held after 10.00 p.m. 

19. Advance booking for Auditorium may be permitted for not more than three months 

ahead from the date of the programme. 

20. Postponement of the programme may be permitted only once subject to the 

availability, with prior notice. 10% of the total rent shall be levied as postponement 

charges for more than one postponement. For cancellation of booking, 20% of the rent 

shall be levied as cancellation charges from the total rent remitted. 

21. Electricity charges and diesel charges for Generator at actual cost will be deducted 

from caution deposit. 

 

 



 

 

 
mofg;gh gy;fiyf;fof fiyauq;Ffs; fPo;f;fz;l rl;l jpl;lq;fSf;F cl;gl;L thliff;F 

toq;fg;gLfpwJ ,r;rl;lj;jpl;lq;fSf;F fiyauq;f cgNahfpg;ghsh; KOg; nghWg;Ngw;f Ntz;Lk;. 
 

1. fiyauq;f thlif> gpizj; njhif kw;Wk; Fwpg;gpl;Ls;s ,ju njhiffisAk; Kd; 
gzkhf mofg;gh gy;fiyf;fofg; gjpthsh; ngahpy; tq;fpapy; fPo;ffz;lthW nrYj;j 
Ntz;Lk;. 

2. kpd;rhuk;> n[dNul;lh; gad;ghL> nghUl;fs; Nrjk; VJkpUg;gpd; mitfis nrYj;jg;gl;l 
gpizj; njhifapypUe;J fopj;Jf; nfhz;L kPjpj; njhifia jq;fsJ Nfl;Gf; fbjj;jpd; 
Nghpy; toq;fg;gLk;. 

3. Fsph;ghdq;fs;> ntw;wpiy> ghf;F Nghd;w nghUl;fs; gy;fiyf;fof fiyauq;fpDs; 
mDkjpf;fg;glkhl;lhJ. 

4. NjePh;> czT tiffs; muq;fpd; ntspg;Gwj;jpy; cs;s tuhz;lhtpy; kl;LNk Kd; 
mDkjp ngw;W ghpkhwg;gl Ntz;Lk;. 

5. epfo;r;rpapd; NghJ fiyauq;fpy; VNjDk; nghUl;fs; Nrjk; mile;jjhf fiyauq;f 
Nkyhsh; Gfhh; njhptpj;jhy; mjw;F <lhd njhifia gpizj; njhifapypUe;J 
fopf;fg;gLk;. 

6. r%f tpNuhjp vd fUjg;gLk; egh;fs; cs;Ns mDkjpf;fg;gl khl;lhh;fs;. 
7. epfo;r;rp njhlq;Ftjw;F ,uz;L kzp Neuj;jpw;F Kd;dh; fiyauq;fk; epfo;r;rp 

nghWg;ghshplk; xg;gilf;fg;gLk;. epfo;r;rp KbTw;w clNd fiyauq;fj;jpid Nkyhshplk; 
ey;y Kiwapy; jpUk;g xg;gilf;f Ntz;Lk;. 

8. Jg;ghf;fp kw;Wk; vspjpy; jPg;gw;wf;$ba ve;jg; nghUSk; fiyauq;fj;jpDs; vLj;Jr; nry;y 
mDkjpapy;iy. 

9. Gifg;gpbj;jy; / kJ mUe;Jjy; / gl;lhR ntbj;jy; Nghd;wit fiyauq;f tshfj;jpDs; 
jil nra;ag;gl;Ls;sJ. 

10. Rtnuhl;bfs; / tpsk;gu jl;bfs; Kjyhdit fiyauq;f Rtw;wpNyh / ,Uf;ifapNyh 
itf;ff;$lhJ. fiyauq;f Nkilapy; myq;fhuj;jpw;fhf Crp Nghd;w nghUl;fis 
gad;gLj;jp Nkilia Nrjg;gLj;jf; $lhJ. 

11. epfo;r;rp elf;Fk; NghJk; / Kbtile;j gpd;dUk; fiyauq;f tshfj;jpid Rj;jkhf 
itj;Jf; nfhs;tJ epfo;r;rp elj;Jgthpd; nghWg;G. jtWk; gl;rj;jpy; Rj;jk; nra;tjw;fhd 
njhifia gpizj; njhifapypUe;J fopj;Jf; nfhs;sg;gLk;. 

12. murpay;> kjk; njhlh;ghd epfo;r;rpfSf;F fiyauq;fk; toq;fg;gl khl;lhJ. 
13. gy;fiyf;fof fiyauq;f clikfSf;Fk;> gq;F ngWNthh; capUf;Fk; epfo;r;rp 

elj;JgtNu Kf;fpag; nghWg;ghsp Mthh;. 
14. fiyauq;fj;jpid thliff;F xJf;fNth my;yJ xJf;fPl;il ve;j Neuj;jpYk; vt;tpj 

Kd;dwptpg;Gk; ,d;wp uj;J nra;aNth mofg;gh gy;fiyf;fofj;jpw;F chpik cz;L. 
15. gy;fiyf;fofj;jpw;F nrhe;jkhd glq;fisNah> rpd;dq;fisNah ve;j tifapYk; 

epfo;r;rp elj;Jgth;fs; tpsk;gug;gLj;jf; $lhJ. 
16. ve;jr; #o;epiyapYk; fiyauq;fpd; nkhj;j ,Uf;iff;F Nky; mjpfkhd ghh;itahsh;fs; 

mDkjpf;ff; $lhJ. 
17. jtph;f;f Kbahj #o;epiyapy; kpd;thhpaj;jhy; jil nra;ag;gLk; kpd; jilf;F 

gy;fiyf;fofk; vt;tpjj;jpYk; nghWg;Ngw;fhJ. 
18. ,uT 10.00 kzpf;F Nky; epfo;r;rp njhlh;e;J eilngw mDkjpf;fg;gl khl;lhJ. 
19. epfo;r;rp eilngWk; ehspypUe;J 3 khjq;fSf;F Kd;dh; kl;LNk fiyauq;fk; Kd;gjpT 

nra;ag;gLk;. 
20. epfo;r;rp Njjp khw;wk; nra;J kW Njjpapy; elj;Jtjw;F fiyauq;F vt;tpj xJf;fPL ,d;wp 

,Ue;jhy; xU Kiw kl;LNk mDkjpf;fg;gLk; epfo;r;rp Njjpia kPz;Lk; khw;wk; nra;jhy; 
nkhj;j njhifapy; 10% mjpfkhf t#ypf;fg;gLk; epfo;r;rpia uj;J nra;jhy; fl;ba 
njhifapy; 20% gpbj;jk; nra;ag;gl;L kPjj; njhif toq;fg;gLk;. 

21. gpizj; njhifapy; ,Ue;J kpd; fl;lzk;> n[dNul;lUf;fhd vhp nghUs; fl;lzk; 
Mfpait fopj;Jf; nfhs;sg;gLk;. 

  
 



 

 

ANNEXURE (w.e.f. 01.03.2026) 

                                                                               TARIFF DETAILS 
 

 

Sl. 

No 

 

Particulars 

Affiliated Colleges/ 

Govt./Govt. Aided 

Educational 

Institutions 

Service 

Organizations & 

Private Educational 

Institutions 

Commercial 

Establishments 

and Ticketed 

Programmes 

L.CT.L. Palaniappa Chettiar Memorial Auditorium 

1. Auditorium rent 30000.00 40000.00 50000.00 

2. Genearator rent, P.A.System 

& other charges 
6000.00 6000.00 6000.00 

 Total 36000.00 

            + 

46000.00 
               + 

56000.00 
        + 

    

3. Caution Deposit 

(Refundable) 
15000.00 

            

15000.00 
               

15000.00 
       

4. Current consumption charges 

and Diesel for Generator 

Actuals Actuals Actuals 

5. Others 

(Service tax if any) 

   

Convocation Main Hall 
1. Auditorium rent 40000.00 50000.00 70000.00 

2. Genearator rent, P.A.System 

& other charges 
6000.00 6000.00 6000.00 

 Total 46000.00 56000.00 76000.00 
 + + + 

3. Caution Deposit 

(Refundable) 

15000.00 15000.00 15000.00 

4. Current consumption charges 
and Diesel for Generator 

Actuals Actuals Actuals 

5. Others 
(Service tax if any) 

   

Veerukavi Mudiyarasanar Arangam 
1. Auditorium rent 8000.00 12000.00 20000.00 

2. Genearator rent, P.A.System 

& other charges 
5000.00 

 

5000.00 5000.00 

 Total                13000.00 17000.00 25000.00 
 +  + + 

3. Caution Deposit 

(Refundable) 

10000.00 10000.00 10000.00 

4. Current consumption charges 
and Diesel for Generator 

Actuals Actuals Actuals 

5. Others 
(Service tax if any) 

   

Tholkappiar Arangam 

1. Auditorium rent 6000.00 6000.00 6000.00 

2. Generator Rent, P.A.System 

& other charges 
4000.00 4000.00 4000.00 

                               Total 10000.00 

              + 

                    10000.00 

                 + 

            10000.00 

                  +     
    

3. Caution Deposit 

(Refundable) 
3000.00 3000.00 3000.00 

4. Current consumption charges 

and Diesel for Generator 

Actuals Actuals Actuals 

5. Others    

 (Service tax if any)    

 



 

 

INFORMATION ON AVAILABLE FACILITIES 
 

Place 

Total 

No. of 

Seats 

Tea 

Table 
Podium Table 

Centralized 

AC 

Good Lighting 

and Public 

Address System 

Convocation Hall 776 2 2 5 Available Available 

Veerukavi 

Mudiyarasanar Arangam 

225 2 1 5 Available Available 

L.CT.L.P.M.Auditorium 555 2 1 5 Available Available 

Tholkappiyar Arangam 153 -- 1 4 Available 

(Split AC) 

Available 

I / We hereby agree and undertake to observe all the instructions in connection with 

the use of the Auditorium 
 
 

 

 

Date: Program Secretary Head of the Department 
 

For Office Use 

Auditorium Date Available Not Available 
a) L.C.T.L.Palaniappa Chettiar    

             Memorial Auditorium 
   

b) University Convocation Hall    

c) Veerukavi Mudiyarasanar Arangam     

d) Tholkappiyar Arangam     

Orders are requested to give permission to ………………………………………………... 

…………………………………………………… to utilize the …………………………………... 

………………………………………………………………………………………………………. 

On ………………… 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  Assistant                                   Asst. Er., (Civil)                                      Asst. Er., (Elec.) 

 

 

 

                                                                Special Officer (EDM) 
 

Finance Officer    

 

        Registrar 

 
 

 

 

Vice-Chancellor 


